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Annex 6b 

DATA PROTECTION AND DISCLOSURE DECLARATION – PERSONAL GUARANTOR 
 
 
 

“I, 

Insert full name of individual completing the form 
 

acknowledge in relation to the application of 
 

 
 
(the “Borrower”) 

Name of Borrower 
 

to the Growth Guarantee Scheme (“GGS”, the “GG Scheme” or the “Scheme”) that information provided 
about me (including any personal data) in connection with the GG Scheme, and if a scheme facility is 
made available, any information in respect of that scheme facility may be used in the following ways: 

 
(1) being communicated to each of: 

 
(i) the Secretary of State for Business and Trade (the “Guarantor”) and any of the Guarantor’s 
auditors and agents (including the British Business Bank plc or any of its affiliates and their auditors and 
agents), together with any officers, directors, employees, affiliates, advisers, agents or contractors of such 
auditors or agents (including, without limitation, any advisers, consultants, and auditors carrying out due 
diligence); 

 
(ii) processing agents, fund managers, delivery partners and companies providing services to the 
British Business Bank plc and its affiliates; 

(iii) UK Parliament (including any Committee of the House of Commons or the House of Lords); 
 

(iv) all UK Government departments and Devolved Administrations (including but not limited to the 
National Audit Office, the office for National Statistics, HM Treasury, the Cabinet Office, the Public 
Accounts Committee, the Government Internal Audit Agency (GIAA) and the Department for Business 
and Trade) and other politicians or government members (i.e. ministers); 

 
(v) all UK agencies and authorities including without limitation the Bank of England (including the 
Prudential Regulation Authority), the Financial Conduct Authority, the Financial Policy Committee, the 
Insolvency Service, Companies House, or any other governmental, banking, taxation or regulatory agency 
or authority; 

 
(vi) the National Crime Agency the National Investigation Service, Cifas, the UK Financial Intelligence 
Unit, Action Fraud or any other UK agency, service or organisation involved in the detection of criminal 
behaviour or fraud prevention; 

 
(vii) the Financial Ombudsman Service; and 
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(viii) the European Commission, 
 

(together, the “Guarantor Relevant Parties”); 
 

(2) being used by the Guarantor and any Guarantor Relevant Parties: 
 

(i) for analytical and administrative purposes (including to keep a record of the types of borrowers 
and/or applicants applying for a GG Scheme facility); 

(ii) for the prevention or detection of crime or the apprehension or prosecution of offenders, fraud 
prevention purposes or in response to police or law enforcement requests and investigations; 

(iii) for reporting purposes to the UK Government or any other state, supranational or public body 
including the European Commission including publication of information under transparency obligations; 

 
(iv) in order to meet any reporting requirements or as required whether under law or regulation or 
otherwise; 

 
(v) to contact me in connection with the GG Scheme; 

 
(vi) to make enquiries about the personal guarantee provided by me in respect of the GGS application 
of 

 

Name of Borrower 
 

(vii) to take up references about me and the business; 
 

(viii) to give information about me and the business to any other party referred to in paragraph (1) above 
or to any official involved in running or monitoring the GG Scheme; and 

(ix) to evaluate the effectiveness of the GG Scheme; 
 

(3) if a scheme facility is made available to 
 

Name of Borrower 
 
 
 

by the Lender, being retained by the relevant recipient for a minimum of ten (10) years after the initial 
drawdown date of such scheme facility; 

 
(4) being disclosed by the Guarantor (or any Guarantor Relevant Party) or Lender where such entity 
is requested or required to disclose any information to any regulatory body (including without limitation the 
European Commission) and/or to any UK Government departments or Devolved Administration for the 
purposes of ensuring compliance with any State aid transparency requirements and/or transparency 
obligations under UK Subsidy Control Requirements including publication of information on the relevant 
transparency public databases; and 
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(5) being processed in accordance with the British Business Bank privacy notice found at
https://www.british-business-bank.co.uk/privacy-notice/ and the Guarantor’s privacy notices found at
https://www.gov.uk/government/organisations/department-for-business-and-trade/about/personal- 
information-charter (each as updated from time to time).

The Guarantor or Lender may also disclose information to the extent required to comply with any request 
made under or pursuant to the provisions of the Freedom of Information Act 2000 or the Environmental 
Information Regulations 2004. 

I acknowledge that I have the right to request that any personal data held by or on behalf of the Guarantor 
or the British Business Bank, be verified, amended, deleted or otherwise modified. I acknowledge whilst I 
have the right to make such requests, the personal data may continue to be used as necessary to 
administer the GG Scheme. I acknowledge that any such requests made by me should be addressed to 
the British Business Financial Services Limited (acting as agent for the Guarantor) at the following 
address, or such other address as may be notified to me by the Lender from time to time: 

British Business Bank 
Steel City House 
West Street 
Sheffield 
S1 2GQ 

Email: DataProtection@british-business-bank.co.uk. 

I acknowledge that each of the Guarantor, the British Business Bank and the Lender are acting as 
independent Controllers (as defined in the Data Protection Act 2018) in respect of the personal data that 
they process in connection with the GG Scheme and that I may lodge a complaint with the Information 
Commissioner if I consider that my rights under the UK GDPR (more specifically the General Data 
Protection Regulation (2016/679) as it forms part of the domestic law of the United Kingdom by virtue of 
the European Union (Withdrawal) Act 2018, and as supplemented by the Data Protection Act 2018) have 
been infringed as a result of the processing of personal data by the Guarantor or the British Business 
Bank or the Lender. 

Signed 

Print Name 

Date 

To be signed by the person who is required to sign a personal guarantee provided in respect of the GGS 
application of 

Name of Borrower 

https://www.british-business-bank.co.uk/privacy-notice/
https://www.gov.uk/government/organisations/department-for-business-and-trade/about/personal-information-charter
https://www.gov.uk/government/organisations/department-for-business-and-trade/about/personal-information-charter
mailto:DataProtection@british-business-bank.co.uk
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“The Growth Guarantee Scheme is managed by the British Business Bank on behalf of, and 
with the financial backing of, the Secretary of State for Business and Trade” 


	Table of Figures
	Preface
	Legal Disclaimer
	Confidentiality
	Lender Queries and Feedback
	1.0 Introduction and Overview of GGS
	1.1 Understanding GGS
	Term Loan Facilities
	Revolving Credit Facilities

	1.2 The Key Principles
	Figure 1 – How the Growth Guarantee Scheme (GGS) supports the continued provision of finance.
	Key Principles: General

	1.3 The Role of the British Business Bank
	1.4 The Role of an Accredited GGS Lender
	1.5 Operationalising GGS in your Organisation
	Figure 2 - GGS Legal / Operational Framework

	1.6 Key Activities and Decisions for Lenders
	1.7 GGS Mandatory Documents and Lender Toolkit Guidance
	Figure 4 - Documents which all GGS Lenders must adopt
	Figure 5 – GGS Lender Toolkit


	2.0 Originating a GGS Facility: Assessing Eligibility
	2.1 Introduction
	Figure 6 – Assessing Eligibility

	2.2 Customer-facing Staff check that use of GGS is Appropriate
	2.3 Determining if the Borrower is a “GB” or “NI” Borrower
	Determining whether a Borrower is in scope of the NI Protocol or not – i.e. whether they are a GB Borrower or an NI Borrower – is critical in determining the Maximum Amount a Borrower can borrow.

	2.3.1 Using the Location Question Set
	2.3.2 Borrower confirmation of previous subsidy received
	A Borrower will also need to certify that they are not receiving more subsidy than they are allowed to, taking into account the subsidy granted under any new GGS Facility (note: this is at the Borrower’s risk, not the Lender’s).
	Figure 7 – Incorporating Subsidy Control Requirements into lending processes6

	2.4 Provisional GGS Eligibility Assessment
	2.5 GGS Eligibility Criteria in Greater Detail
	2.5.1 Is the Lender either not able to offer a Commercial Facility (for the same amount on similar terms), or only able to offer a Commercial Facility on similar terms at a higher price?
	2.5.2 Does the Borrower have a viable business proposition?
	2.5.3 Is the Borrower a “Business in Difficulty”?
	2.5.4 Has the Lender assessed the Security of the Borrower in line with the Scheme criteria?
	A) Assessing Security
	B) Principal Private Residences
	C) Mixed Use Property
	D) Non-Availability of Personal assets as Security

	2.5.5 Is the Borrower an enterprise with a turnover not exceeding £45m per annum?
	2.5.6 Does the Borrower (or Borrower’s Group, if applicable) generate more than 50% of its turnover from trading activity?
	Registered charities and further education colleges
	Housebuilders

	2.5.7 Does the Borrower trade in the UK and will the Facility be used to support trading or commercial activity in the UK?
	2.5.8 Is the Facility within the Scheme Terms?
	The amount outstanding under any CBILS, CLBILS or existing RLS Phase 1 or 2 Facility/Facilities does not need to be deducted to determine the Maximum Amount available.

	2.5.9 Is the GGS Facility being used for an Eligible Purpose and not to finance a specific export order?
	A) Refinancing of Existing Debt/Debt Consolidation with the same Lender
	B) Transferring an existing GGS Facility from another Lender
	C) Restricted Purposes
	Facility Exclusions

	2.5.10 Is the GGS Facility being used in an excluded sector?
	A) Financial services
	B) Examples of other eligible organisations and sectors

	2.5.11 Is the Borrower within the appropriate Subsidy threshold?
	GB Borrowers
	Borrowers within the NI Protocol
	All Borrowers

	2.5.12 Having made Due Enquiry, the Lender is not aware that the Borrower has breached the rules of this Scheme, any Other Scheme or the Bank of England’s COVID Corporate Financing Facility (CCFF), unless that breach was unintentional, innocent or ina...
	2.6 Structuring the GGS Facility
	2.7 GGS Data Protection and Disclosure Declaration Form
	2.8 Explaining GGS Features to the Borrower
	Overview
	Liability


	3.0 Originating a GGS Facility: Credit Team or GGS Expert Area confirms Eligibility Assessment
	3.1 Introduction
	Figure 9 - Credit Team or GGS Expert Area confirms Eligibility Assessment


	4.0 Originating a GGS Facility: Inputting the Provisional Eligibility Assessment into the Guarantees Portal
	4.1 Introduction
	Figure 10 – Inputting the Provisional Eligibility Assessment into the Guarantees Portal

	4.2 Conditions to making a GGS Offer
	4.2 GGS Documents
	Data Protection and Disclosure Declaration Form
	Subsidy Control Letter


	5.0 Originating a GGS Facility: Offer and Drawdown of a GGS Facility
	5.1 Introduction
	5.2 Making a GGS Facility Offer
	5.3 Drawdown of a GGS Facility

	6.0 Maximum Annual Effective Rate and Scheme Lender Fee
	6.1 Maximum Annual Effective Rate
	6.2 Scheme Lender Fee
	Fee calculation
	Payment of the Scheme Lender Fee


	7.0 Managing a GGS Facility once a Guarantee is in place
	7.1 Amending the GGS Facility
	7.2 Forbearance
	Interim claims

	7.3 Arrears
	7.4 Fraud & Financial Crime Detective Action
	Potential High-Fraud Risk Flags
	Third party fraud
	Borrower misstatement / First Party Fraud

	7.5 Early Repayment
	7.6 Change of Legal Status
	7.7 Release of Security
	7.8 Repayment and Closing Facilities

	8.0 Borrower Default and How the Lender Makes a Guarantee Claim
	8.1 Introduction
	Key Principles:
	Figure 12 – Borrower default and how a Lender makes a Guarantee Claim

	8.2 Step 1: Issue Formal Demand (for claims other than for Forbearance Amounts)
	Formal Demand on the Borrower
	Borrower has ceased to exist

	8.3 Step 2: Recovery Activity
	Liability Principles

	8.3.1 Principal Private Residences (PPRs) and GGS recoveries
	8.3.2 Bankruptcy and Individual Voluntary Arrangements (“IVA”)
	8.3.3 Use of Debt Collection Agents
	8.3.4 Business Loan Repayment Insurance
	8.3.5 Cessation of Recovery Procedures
	8.3.6 Recovery Costs
	8.4 Step 3: Apportioning Recovery Proceeds
	Note: As noted in the Preface, GGS is an extension, amendment and renaming of RLS Phase 3 – it remains the same “Scheme”. As such, all references to GGS in this Lender Manual are references to both GGS and RLS Phase 3.
	Figure 13 – Priority principles for the apportionment of the recovery proceeds
	Coronavirus Large Business Interruption Loan Scheme
	Revolving Credit Facilities

	8.4.2 GGS Recovery Apportionment and Personal Guarantees
	8.4.3 Prior Commercial Facility – Forbearance (no new money advanced)
	8.4.4 Prior Commercial Facility – Renewals, restructures and term extensions (no new money advanced)
	8.4.5 Prior Commercial Facility – Forbearance, renewals, restructures and term extensions (new monies advanced)
	Example – Restructured Prior Commercial Facility with new money

	8.4.6 Worked examples – Apportionment of Recoveries Proceeds
	8.5 Step 4: Making a GGS Guarantee Claim
	Figure 14 – Making a GGS Guarantee Claim
	Interim claims for Forbearance Amounts
	Figure 15 – Making a GGS interim Guarantee Claim

	8.6 Step 5: Post-Guarantee Claim Procedures and Recoveries
	Figure 16 – Post-Guarantee Claim Procedures and Recoveries

	8.6.2 Recoveries Statement
	8.6.3 Regular Recovery Plans
	8.6.4 Incorrect Calculations and Losses
	8.6.5 Worked Examples – Post Claim Recoveries
	CBILS Facility
	GGS


	9.0 General Information for GGS Lenders
	9.1 Lending Limit
	9.2 Claim limit
	9.3 GGS Portfolio Monitoring
	9.3.1 Utilisation
	9.3.2 Reports and Reporting
	Reports
	Reporting

	9.4 Additional GGS information
	9.4.2 Other Government Schemes
	9.4.3 Data Protection
	9.4.4 Disclosure of Information
	9.4.5 Data Reporting – UK Government
	9.4.6 Cancellation of GGS Guarantees
	9.4.7 Lender Specific Conditions

	10.0 Marketing and Promotion Guidelines
	10.1 Introduction
	About British Business Bank

	10.2 Working with British Business Bank: Marketing and Promotion
	Key requirements prior to programme launch

	10.3 Review and sign-off
	10.4 Brand compliance
	Legal notice:

	10.5 Working together to support businesses
	10.6 Delivery partner marketing team

	11.0 The GGS Operational Assurance Programme
	11.1 Introduction
	11.2 Potential Operational Assurance Conclusions
	11.3 Preparing for an Operational Assurance Review – Best Practice
	11.4 Thematic and Enhanced Assurance Reviews

	List of Annexes
	2. Is your business (this is the legal entity proposing to borrow the GGS facility) established or registered in Northern Ireland?
	Your lender will use and rely on your answers in this questionnaire when processing your application. An applicant will be a NI Applicant if it answers “yes” to both questions.
	Annex 2
	Suggested questions for Lenders to ask NI Applicants to determine the Maximum Amount
	If the answer is yes, the Applicant will not be eligible for aid under this Scheme. If no, continue to Question 2.
	If the answer is yes, go to question 4.
	OR
	If the answer to the relevant question is no, the amount the Applicant wishes to borrow is below the relevant Maximum Permissible Aid amount.
	OR
	If the answer to the relevant question is no, the amount the Applicant wishes to borrow is below the relevant Maximum Permissible Aid amount.
	Annex
	Annex 3
	Suggested language for Clause 4.3(A)(1) (Offer Process in respect of new Scheme Facilities):
	Annex 4
	Annex 6a
	Annex 6b
	Annex 9
	Arrears and/or defaults info (if applicable)
	Annex 15





